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MIHORANDUM FORs

SUBJECT: [nformation for Personnel (verseas Having Career
Designation #(N-08"

1. In sccordance with the Career Service Program of thim Agency,
there have been established a mumber of Career service Boards.
bosrd reviews the rotation, training, advancement, and assignment plans
for each employee who is ldentifled by the career designation of that
board.

2. ‘This is to advise you of the existence of the General Services
Office Career Service Board. You may heve glready received notification
that you have been given a Career Designation *CD-05." This means that
you are a part of the group of Agency employees who Are assigned to as-
sist the Chief, General Services office, in discharging his responsibili-
ties for providing QGeneral Services support to Agency sctivities; and
that the 080 Career Service Board has the primary responsibility for
planning and accomplishing your career development, utilization and
advancement in the Agencye.

3. The General Services Office (areer Service Board has reviewed
your qualifications as included in your Officisl Persconnel File, as well
as those of other personnel having the Career Designation ¥CD-(S", and
is presently developing plans for rotation, recommending training, and
future assignments to meet existing and future requirements for providing
General Services support to the Agency.

4. Special comsiderailon is peing given by the Board at this time
to you overseas for the purpose of planning your next assignment upon
your yvekurn o Headuguar ters. %e hope to be sble to sclect your next
ssgignment in sufficient time to notify you in sdvance, of your scheduled
date of retum, the position you will occupy upon your return, and any
other related infermation. We wish to conslder your owm personal desires
and career interests in plenning your future development in the Agency,
and we would be glad to receive from you any information that may not
be reflected in your 0fficial personnel File or that you feel would be
helpful in plamning a career for you which will be mitaally benefieial
to yourself and to the Agency.

%, TYour casreer development plan will be reviewed frequently for
the purpose of recomnonding changes as appropriate in order o develop

you to be of most value o the Agency. The GS0 Career E’xev\gae Board is
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extremely interesied in your career and will attemplt to provide you with
an opportunity to broaden the scope of your sxperience and ablliities in
General Services functions and, when appropriate, develop recommendations
steering you into snother occupational ares in which you may contimie

to grow and increase your capabilities snd value to the Agency.

6. We will try to keep you informed of future plans and sctivities
which concern you in the Career Service Program.
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